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book explain the Excel spreadsheet knowledge. including understanding of Excel 2003. workbook operations.
the operation of the worksheet. the cell operation. the input and edit data. settings. and beautify the worksheet.
using graphics and icons. use formulas and functions. use charts. using pivot tables and pivot chart. sorting
and aggregation. links. and import data. share Excel data. and print worksheets and macros VBA and other
knowledge. Book for beginners as a starting point to refine the language and content-rich. based on
illustrations about how to use Excel to create spreadsheets. and some of the concepts and functions to
reproduce the vivid scenes. Meanwhile. in each chapter is accompanied by chapter summary so that readers
can focus on mastery of knowledge in order to consolidate understanding; special clearance exercises. but also
to enhance the reader s grasp of the production method of the form. and to the reader to solve the actual
operation in the case of to the problems and difficulties. This book can be used as the reference Excel self-study
book for beginners. or as colleges and Excel training materials. More Contents: Chapter 1 know excel 2003 1.1
excel 2003 Features 1.2 install and uninstall excel 2003 1.2.1 installed excel 2003 1.2.2 Uninstall excel 2003 1.3 out
of excel 2003 1.3.1 Startup and start excel 2003 1. Use the Start button 2 3 Using shortcuts Using the Quick
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bar 5 workbook 6 worksheet 7. unit grid 8. the task pane 9 status bar clearance 1.5...
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